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1. Introduction

The Division of Public Health (DPH) Aid to Counties Database (ATC) was designed to calculate state,
local and federal public health dollars spent per capita. This critical information is captured when local
health departments accurately report expenditures and revenues via the ATC. The ATC is also the
mechanism used to request state dollars by program. Monthly payments from state dollars are issued to
local health departments based on the amount requested. Organization

This User Manual is organized as follows:
Section 1: Introduction
Section 2: Overview of the DPH Aid to Counties Database
Section 3: Accessing the DPH Aid to Counties Database
Section 4: Searching for Funding Items
Section 5: Entering/Modifying Line Items
Section 6: Posting Line ltems
Section 7: Reviewing Aid to Counties Reports
Appendix A: Abbreviations and Acronyms
Appendix B: Common Elements Found on DPH Aid to Counties Database Pages
Appendix C: Technical Support

1.1 Document Conventions

Throughout this document you will see text in different formats, which are described in the table below.

Format or Style Description

Boldface text Indicates an action the user must take in the DPH Aid to Counties
Database such as a clicking a button or selecting a drop-down list box
item or item on a menu. For example: Click the Search button.

[Key] Indicates a keyboard key to press. For example: Press [Enter].
Italics Indicates text to enter into a field in the DPH Aid to Counties Database.
Hyperlinks A link to either the DPH Aid to Counties Database or to another part of

this user guide.

Typically used to provide links to other sections in the manual.

In addition to text formats, specially formatted boxes are used to highlight notes and warnings. Examples
of these formats are provided below.

NOTE:

Once a State Administrator certifies the proposed allocations, the county budgets
cannot be uncertified. Additional edits to the county budgets will display in the Proposed
Allocations column.

4 of 45



CAUTION!

Line items for the month cannot be modified once the payment for the month has been

completed. If a line item is posted in error, an adjustment must be entered as a new
line item for the next month.

Some functions and fields in the DPH Aid to Counties Database are only available to Budget
Administrators, State Administrators or County Administrators. These functions and fields will be

indicated by lightning bolt symbol:&

Return to top
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2. Overview of the DPH Aid to Counties
Database

2.1  Overview of Functionality in the DPH Aid to
Counties Database

o allows for accurate reporting by local health departments to provide data to reflect the true cost to
provide Public Health programs both at the local health department level and across the state.

o tracks budgets, expenditure amounts and encumbrance amounts (by the state) for county public
health departments;

e provides reports for state and local users
e exports payment information to the North Carolina Accounting System (NCAS); and

o allows the entering of funding and budget data for the creation of new funds.

2.2 Agencies That Use the DPH Aid to Counties
Database
The primary agencies that use the DPH Aid to County Database are as follows:
e The DHHS Office of the Controller
e The DHHS Division of Public Health
e County public health departments

2.3 Types of User Roles Available

There are six (6) different user roles that have been defined for the DPH Aid to Counties Database. The
functions users can perform depend on the user role to which they have been assigned. A list of these user
roles and the functions available to that user are provided in the following table.

User Role Functions Available

Program User Program Users can perform the following functions:
(state) e Create, modify and delete funding items.

e Enter and modify proposed allocations of funding items to county public health
department budgets.

e Submit proposed allocations to the State Budget Administrator for approval.
e Review all budget items for each county public health department.
e Review line items entered by counties for state allocations.
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User Role Functions Available

Budget Budget Administrators can perform the following functions:
,(Ac:n:lglstrator e Create, modify and delete funding items.
state . . N :
e Enter and modify proposed allocations of funding items to county public health
% department budgets.
e Certify proposed allocations to county budgets and submit to a State
Administrator for approval.
e View all budget items for each county public health department.
¢ View line items entered by counties for state allocations.
State State Administrators can perform the following functions:
Administrator  View all budget items for each county public health department.
% e View line items entered by County Users for state allocations and local budget
accounts.

e Certify monthly line items entered for county budgets for posting to NCAS after
the line items have been certified by the appropriate County Administrator.

State Super State Super can perform the following functions:
(:}‘A » View all budget items for each county public health department.

+ View line items entered by County Users for state allocations and local budget
accounts.

+ Certify monthly line items entered for county budgets for posting to NCAS after
the line items have been certified by the appropriate County Administrator.

* Export monthly line items to NCAS for posting and reimbursement payment to
counties.

State Read State Read Only users can perform the following functions:
Only ¢ View all budget items for each county public health department.

¢ View line items entered by County Users for state allocations and local budget
accounts.

¢ View/Run reports for each county public health department

County User County Users can perform the following functions:

¢ Enter, modify and delete line items for state allocated budget and local budgets.
e View budget items for county public health department.

e Submit monthly line items for certification by the County Administrator.

e Run reports from information contained within the ATC database.

County County Administrators can perform the following functions:
Administrator e View all line items entered by County Users.

e Certify line items entered by the County User and submit to State
Administrators for final certification before posting to NCAS.

DPH Aid to Counties Database users can navigate to functions available for their user types via the menu
available at the top of each page. Functions available in the menu depend on the type of user logged into
the database. Menu options available to each type of DPH Aid to Counties Database user are illustrated in
the following subsections.
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2.3.1 Program User, Budget Administrator and State Administrator
Menu Options

The menu options for Program Users and Budget Administrators are the same. However, the specific
functions these users can perform will vary. For example, a Program User can propose allocations of
funding items to all county public health department budgets and submit allocations for certification. The
Budget Administrator certifies allocations. State Administrators menu options are slightly different in the
DPH Aid to Counties Database. State Administrators can certify and submit line items for posting to
NCAS.

A‘ < Bt Hello,KalL':;:‘:tv
: ) Dest of Heattn Aidid o Counties
& nlor DPH Database

SearchQBE Reports Fund Fund Authorization Allocations/County Line Manage v DHHS Disclaimer

Aid To Counti
DATABE

You have accessed the Division of Public Health, Aid To Counties, Local Health Departments.
Expenditure Reporting Website. This website is 1o be used by designated staff in the local
county health departments and finance offices to report and certify monthly expenditures

This website s also used by State staff to audit reimbursement requests and budgets of state
and federal funds provided to local health departments. The data captured in this database
will be used for reporting purposes, of state, federal and local expenditures

NC DHHS DPH Aid To Counties V4.0 Last Modified 8/01/2016

2.3.2 State Read Only Menu Options:

State Read-Only users can only view the Budget Items List, Line Items List and Detailed Line Items List
pages, as well as line item details in the DPH Aid to Counties Database. State Read-Only users cannot
edit or create new records and these users do not have any authority to certify state allocations to county
budgets or line items posted. State Read-Only users may also create and run reports for each county
health department.
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Hello, Kathleen
Logout

and Human
Services

Reports Fund Fund Authorization Allocations/County Manage v

You have accessed the Division of Public Health, Aid To Counties, Local Health Departments
Expenditure Reporting Website. This website is to be used by designated staff in the local
county health departments and finance offices to report and certify monthly expenditures

This website is also used by State staff to audit reimbursement requests and budgets of state
and federal funds provided to local health departments. The data captured in this database
will be used for reporting purposes, of state, federal and local expenditures.

NC DHHS DPH Aid To Counties V4.0 Last Modifi

8012016
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2.3.2 County User and County Administrator Menu Options

The menu options for the County User and County Administrator are the same. However, the specific
functions these users can perform will vary. For example, if a County User navigates to the Edit Line Item
page, he/she can enter new line items against a fund that has been budgeted for the county. The County
Administrator can only view the line items entered by County Users and certify the line items submitted
for posting to NCAS; County Administrators cannot create, modify or delete line items.

Hello, Kathleen
Logout

DPH a(;gunties

SearchQBE Reports Allocations/County Line DHHS Disclaimer

Aid To Counti
DATABA

You have accessed the Division of Public Health, Aid To Counties, Local Health Departments
Expenditure Reporting Website. This website is 1o be used by designated staff in the local
county health departments and finance offices to report and certify monthly expenditures.

This website is also used by State staff to audit reimbursement requests and budgets of state
and federal funds provided to local health departments. The data captured in this database
will be used for reporting purposes, of state, federal and local expenditures

NC DHHS DPH Aid To Counties V4.0 Last Modified 8/01/2016

2.4  Navigating in the DPH Aid to Counties Database

You can navigate through the DPH Aid to Counties Database in the following ways:

e Click one of the menu options that display at the top of the page, underneath the NC State
Seal and the DHHS logo:

e Click the line button in the menu currently being viewed in the DPH
Aid to Counties Database.The Line Item List page displays? A County User can submit a

month’s allocation or view entries on the Activity number. (see below)
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Line Item List

n?;}ﬁh DPH :;!}{d;f Counties

~

Hello, Kathles
o

Home SearchQBE Reports Fund  Fund Authorization  Allocations/County | Line | ATCUsers DHHS  Disclai

State Admin Approved

Totals for the ma

Select Fiscal Year: Select County Reporting Month of: Search

<< Pravious

5740 00
2727 7727 72
2777 7777 72
1161 4110 00
2727 7727 72
2727 7777 72
1161 4110 00
7777 7777 77
13A1 5116 00
ZZ7Z ZZIZ 72
2 7727 7777 77
151 13A1 5151 T2
151 13A1 5735 00
151 13A1 5735 AP
13A1 5735 AP
13A1 5735 AP
13A1 592A FP

e Clickonan

specific county for a fund

Other Local Revenuesffees and grants)
Teen Pregnancy:

Bioterrorism:

Temporary Food Establishment Fees:
Grand Total:

Page 107

'HEEEEE =

Other
Remaining | Amount | SoUNtY P e L
Description Begin Date | End Date | Fiscal Year | Appropriations | Revenues(iocal) | Revenues Pregnancy | Bioterrorism
Allocations | Requested Establishment
10 102 {fees and grants) | Match ot
103

Maternal Health 6/1/2018 5/31/2019 18/19 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
Local use only- Maternal Health 6172018 5/31/2019 18/19 $0.00 $0.00 $43.818.03 $18,801.38 $864 89 $0.00 $0.00 $0.00 1
Local use only-PCM for women Ineligible for Medica 6/1/2018  5/31/2019 18/19 $0.00 $0.00 $28,025.10 $0.00 $0.00 $0.00 $0.00 $0.00 1
General Aid-To-County 6/1/2018 5/31/2019 1819 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
Local use only- General Aid-to-County 5/31/2019 1819 $0.00 $0.00 $135,604 73 $0.00 $1.623.07 $0.00 $0.00 $0.00 1
Local Use Only- Electronic Health Record 531/2019 1819 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
CHA/CHIP PEer Review 5/31/2019 18/19 $1,00000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
Local Use Only- CHA / CHIP Paer Review 6/1/2018 5/31/2019 168/19 000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
Healthy Beginnings 6/1/2018 5/31/2019 18119 $31,271.32 $5837.84 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 1
Local use only-Healthy Beginnings 6/1/2018  5/31/2019 18/19 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
Local use only -NC Baby Love Plus 6/12018 5/31/2019 18119 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
TANF 6/1/2018 5/31/2019 1819 $17,146.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
Family Planning - State 6/1/2018  5/31/2019 1819 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
HMHC - FP - June start 6/1/2018  5/31/2019 18/19 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
HMHC - FP - Fabruary start 2/1/2019 5/31/2019 16819 $184900 3000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 0
HMHC - FP - October start 10/1/2018  5/31/2019 18/19 $0.00 $1,849.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 1
Family Planning - 11/12 Months 9172018 3/31/2019 1819 $0.00 $0.00 $0.00 $0.00 $0.00 80.00 $0.00 $0.00 0
NC DHHS DPH Aid To Counties V4.0 Last Modified 16 A

A

ng.

e Then click on the activity line to bring up the “form” that is used to request state funds and
report revenues.

s

and Human
Servicas

Hello, Kathleen
Logout

Home SearchQBE Reports Fund  Fund Authorization  Allocations/County  Line ATCUsers DHHS  Disclaimer

Local use only-PCM for women Ineligible for Medica

County: ALAMANCE
Beginning Date: 6/1/2018

Ending Date: 5/31/2019 Liquidation Period: 6/30/2019

Requested Total: Reported 101: Reported 102: Reported 103: Reported Teen Reported DENR: Reported Reported Temporary Food Total Reported:
0

This Month's Allocations has

Return to top

($20,116.00) $184,417.00 $0.00 Pregnancy $0.00 Bioterrorism Establishment Fees $164,301.00
Match: $0.00 Match: $0.00 Match: $0.00

T )
.

| Budget 102 JELTRTIR ) scm >
=

Reporting Month REVHERS

Expenditure/Amended Month [N }

NC DHHS DPH Aid To Counties V:

Last Modified
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3. Accessing the DPH Aid to Counties

Database

Step 1. Launch your web browser https://atc.dhhs.state.nc.us/ into the Address Bar and press [Enter].

The North Carolina Application Authentication Site webpage will display.

a @ https://ncfs.nc.gov/adis/ls/fwa=wsignin1.08wire O ~ @ G | @& Sign In
File Edit View Favorites Tools Help
1= €] dhhs DPH WHB Agreemen... &1 https—filesncgov-ncdhhs-.. & |5 Reasons Why Parents Mi.

W\ Health care Provider Taxon... & ATC 9 |NCID & Health Check Program Gui..

[=& sl

T Locate Examination - AAPC

North Carolina Application
Authentication Site

Sign in with your state assigned account

Woi s e & @ on ™) @ s |
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https://ncfs.nc.gov/adfs/ls/?wa=wsignin1.0&wtrealm=https%3a%2f%2fatc.dhhs.state.nc.us%2f&wctx=rm%3d0%26id%3dpassive%26ru%3d%252f&wct=2018-12-10T14%3a27%3a06Z&wreply=https%3a%2f%2fatc.dhhs.state.nc.us%2f

Step 2. Enter your North Carolina Identification (NCID*) user name and password and click the Login
button. The ATC Home page will display.
== x|

° > https: state.ncus/ATC/Home £ ~ & G| 2 DPH Aid To County

File Edit View Favorites Tools Help
£ Health Check Program Gui.. T Locate Examination - AAPC

& |5 Reasons Why Parents Mi.. W Health care Provider Taxon.. &]ATC % NCID &

&| dhhs DPH WHB Agreemen... &] https--files.nc.gov-ncdhhs-

R, % DPH "U, unties

iy

Hello, Kathleen
Logout

N
Aid 'I:z‘hounh
DAT/

You have accessed the B vsion of Public Healh Aid To Counties, Local Health Departments
sde s to bewedb.aes;ams\a)‘ in the local

and vccera\ funds provided to local health departments. The data captured in this database
will be used for reporiing purposes, of state, federal and local expendiures

V3 S g&esam o

Mje O @0 BT

* NCID usernames are typically assigned when a new employee is hired. The NCID is the
common identification used to access all state program applications include the ATC Database.
If you do not have an NCID, please contact your agency/county NCID Administrator.

Return to top
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4. Searching for Funding ltems

4.1 Using the Search Query by Example (QBE)

You can search the DPH Aid to Counties Database for a particular funding item by using the Search QBE
(Query by Example) function.

Step 1.  Click the SearchQBE link in the menu at the top of the page currently being viewed in the
DPH Aid to Counties Database. The SearchQBE page will display.

E== e ==
e 3 hitps hhs.state.ncus/searchQBE.asy O - & & | & DPH Aid To County

File Edit View Favorites Tools Help

# NC ncdhhs Medicaid Transfor.. @ dhhs DPH WHB Agreemen... € 1 s-.. |5 Reasons Why Parents Mi... W|Health care Provider Taxon... & ATC @ NCID &] Health Check Program Gui...

Hello, Kathleen
Logout

‘QBE Search

Select Fiscal Year : [1819 v]

n e
3z
- &
<|<

P
g
<

b
2
&
<

ORo € o @ o B|¢|d)|. | o|E) ) o APIORL N

Step 2. Select one or more of the following search criteria from the appropriate drop-down list box:
e Fiscal Year
o Activity
e Fund
e RCC (Responsibility Cost Center)
e FRC (Federal Reporting Code)
o Click the Search Funds button. The QBE Search Results page will display.
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/2 DPH Aid To County - Windows Internet Explorer

=.state.nc.us,

O] | @[+ 2 DPH Aid To County

)

File Edit View Favorites Tools Help

9 £ | Property Detals 2 | aboutblank |- | Suggested Sites - = | Get more Add-ons -

User Acceptance Testing

é‘ﬂs g
Ot ot el DPH AidiTo Counties
Services 3

QBE Search Results

For Fiscal Year:14/15

13A1-5740-00 5-“}3:;"185—55 Wf:—?e—q'l 5403-6767-GE 1161-4110-00 13A1-592C-FP 13A1-592D-FP 13M%AGE 13“\2:‘5;4:"4{7#
‘Women's Health this is a test. this is a test This is a test General Aid-to- Pharmacist Pharmacist WIC Nutrition 'WIC Nutrition
County Services for Services for Education Education
Family Planning
ALAMANCE sooo sooo  so.0 50.00) $5,759.00)

510,000.00 50.00 5000 50.00 5000 soogl  saesssnr 50.00 S0.00
[ auexanoer]| 50.00) 50.00] 50.00) 50.00] 50.00] 50.00] 50.00] 50.00] $1,153.00) 50.00] 50.00]
[ anson]] 50.00 50.00 50.00 50.00 50.00) 50.00 50.00) 50.00 $1,181.00) 50.00 50.00
| areaiackian | 50.00] 50.00) 50.00] 50.00] 50.00 50.00) 50.00 50.00] 52,266.00) 50.00] 50.00
[ eeavrorr|| 50.00 50.00 50.00 50.00 50.00 50.00 50.00 50.00 $2,333.00 50.00 50.00
[ suaoen] 5000 50.00] 5000 50.00] 50.00] 50.00] 50.00) 50.00] $1.465 00 50.00] 50.00]
[ erunswick]] 50.00 50.00 50,00 50.00 5000 50.00 5000 50.00 $3,240.00) 50.00 5000
T 50.00] 50.00) 50.00] 50.00) 50.00 50.00) 50.00 50.00] $6,734.00) 50.00] 50.00
[ eume|| 50.00 50.00 50.00 50.00 50.00 50.00 50.00 50.00 $3,234.00 50.00 50.00
[ camarsus] 5000 50.00] 5000 50.00] 50.00) 50.00] 50.00) 50.00] 5750000 50.00] 50.00]
[ caoweu]] 50.00 50.00 50,00 50.00 50.00 50.00 5000 50.00 $2,614.00 50.00 50,00
[ carmer]] 50.00] 50.00] 50.00] 50.00] 50.00 50.00] 50.00 50.00] $1,735.00) 50.00] 50.00
S st0.000.00) 50.00 50.00 50.00 30.00 50.00 30.00 50.00 $1,898.00 50.00 50.00
[ catawma] 50.00] 50.00) 50.00] $0.00) 50.00] 50.00] 50.00] 50.00] $5,581.00] 50.00] 50.00]
T 50.00 50.00 50 00 50.00 50,00 50.00 50,00 50.00 50,00 50.00 50,00
[ cueroxee]| 50.00) 50.00] 50.00) 50.00] 50.00] 50.00] 50.00] 50.00] £1,016.00) 50.00] 50.00]
T 50.00 50.00 50.00 50.00 50.00) 50.00 50.00) 50.00 $365.00) 50.00 50.00
[ cievewamo]| 50.00] 50.00) 50.00] 50.00) 50.00) 50.00) $0.00) 50.00) $3,745 00 50.00] $0.00)
[ coumsus|| 50.00 50.00 50.00 50.00 50.00 50.00 50.00 50.00 $2,708.00 50.00 50.00

[ 5000 50.00] 5000 50.00] 50.00] 50.00] 50.00] 50.00] $4,439.00) 50.00] 50.00]
ETETTE | 550.000.00 50.00 50,00 50.00 5000 50.00 5000 50.00 51845000 50.00 5000
[ oare]| 50.00] 50.00) 50.00] 50.00) 50.00 50.00) 50.00 50.00] $1,091.00) 50.00] 50.00

[ 50.00 50.00 50.00 50.00 50.00 50.00 50.00 50.00 $5,441.00 50.00 50.00
[ oave] 50.00) 50.00) 50.00) 50.00 50.00 50.00 50.00 50.00] $4,003.00) 50.00) 50.00
[ ouen] 50.00 50.00 50.00 50.00 50.00] 50.00 50.00] 50.00 $3,119.00] 50.00 50.00
[ ournau]| 50.00 50.00] 50.00 50.00] 50.00) 50.00] 50.00) 50.00] 50.00) 50.00] 50.00] A4
< I o o o o o o - o T o - >

| File Find Disable View Images Cache Tools Validate | Browser Mode: IE10 Document Mode: Quirks B/ x

Brsan] S| @ Blfe” @] %] %]

|@fﬁﬂ5®@mdeﬂ:Dﬁ@ﬂh- 10:34 AM B

The QBE Search Results page displays multiple centers for the selected Activity, with each center in a
separate column. Click the column heading to navigate to the Allocation page for that funding item. This

page is read-only for county users.
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/2 DPH Aid To County - Windows Internet Explorer

@’\ M E 2l | 2 22 2 DPH Aid To County x

File Edit View Favorites Tools Help

dhhs.state.nc.us/WIC

9 £ | Property Detals 2 | aboutblank |- | Suggested Sites - = | Get more Add-ons -

User Acceptance Testing Hello, Tina

éms e
i ogout
Oaotof Heatn AidiTo Counties
Services

Reports Allocations/County  Line

Allocation Page Waiting for Budget Admin Approval
For Fiscal Year:14/15

Estimate Number: 0
Hide Totals

Printer Friendly Version

l = County has Reguested more than Allocated. - = Awaiting County Signed Agreement Addendum

1M Totals
13A1 5740 00 {Proposed+Actual)

Women's Health
Payment

Period
08/01-7731

Period
07/04-06/30

$0.00 $0.00)

$10,000.00 $0.00/  $10,000.00

$10,000.00|

£0.00 §0.00 $0.00| $0.00|
$0.00 $0.00 $0.00 $0.00)
$0.00 $0.00 $0.00| $0.00|
£0.00 §0.00 $0.00| $0.00|
$0.00 $0.00 $0.00 $0.00)
$0.00 $0.00 $0.00| $0.00|

s000]  s0.00 50.00 50.00)
m $0.00| $0.00| $0.00 $0.00|
5000  s0.00 $0.00 50.00]
so00]  s0.00 $0.00 $0.00)
$0.00| $0.00| $0.00 $0.00|
s10.00000]  s0.00]  $10,000.00 $10,000.00]
so00  s0.00 $0.00 $0.00)
$0.00| $0.00| $0.00 $0.00|
(=== ] s000]  so.00 $0.00 50.00|

L1 <n.on en nnl €nan en onl
|F\\e Find Disable View Images Cache Tools Validate | Browser Mode: IE10 Document Mode: Quirks B/ x
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5. Entering Budgets, Monthly
Expenditures and Reporting Revenue

5.1 Entering Budgets

Local Budgets for DHHS Reporting: After preparing Local Budgets, the Department may choose to use
the following Allocation/County Lines in the Aid-to-Counties Database to show the approved local
funding:

e Column 101 would be used to budget local appropriations for each program Activity, if
applicable.

e Column 102 would be used to budget Title XIX Medicaid earned revenues for each
program Activity, if applicable.

e Column 103 would be used to budget other earned revenues (e.g., Home Health fees,
patient fees [cash], other insurance payments, and other grants and donations) for each
program Activity, if applicable.

e Column 107, Activity Line Item 874 (Food & Lodging) ZZZZ would be used to report
Temporary Food Establishment (TFE) fees.

1) Click on Allocations/County.

2) Click on the dropdown box to highlight the fiscal year you want to view, then click on SEARCH.

3) 3. Click EDIT beside the ZZZZ line for the Activity you are entering appropriations for. Enter
your budgeted amount on the proper line. Local 101 is for local appropriations. Local 102 is for
Medicaid earnings. Local 103 is for Other Receipts (fees, third-party billings, grants, contracts or
donations).

4) Click SAVE.

The DPH Aid to Counties Database will allow county staff to enter line items to budget accounts.

Monthly expenditure reports are submitted according to the calendar provided by the DPH Controllers
Office. This schedule will be provided to each health department by the end of each calendar year for the
next year.

County Users enter and modify line items for a funding item on the Edit Line Item page. This page is
available to other users who may wish to view line item detail; however, only County Users can modify
line items.

Note: The Department shall report Local expenditures in the appropriate category (e.g., 101, 102, 103,
104, or ZZZZ) in the Aid-to-Counties Database.

The Department must use the Aid-to-Counties Database to report the pertinent month’s actual
expenditures when reporting local expenditures (local appropriations, Medicaid or other earned revenues).
An “actual expenditure” is one for which the item has been ordered, received, invoiced and the check has
been issued or, if the Agreement Addendum allows for drawing down funds based on number of
individuals screened or services provided, it is the actual number screened or served multiplied by the per
capita rate specified in the Agreement Addendum. The Expenditure Reports must be submitted monthly
in the website format and certified monthly in the website to the DHHS Controller’s Office. The
Department must use the following Columns/Allocation/County Lines in the Aid-to-Counties Database to
report the monthly expenditures:

Column 101 must be used to report local appropriations.

Column 102 must be used to report Title XIX (Medicaid) earned revenues.
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Column 103 must be used to report other earned revenues.

Column 107, Activity Line Item 874 (Food & Lodging) ZZZZ must be used to report Temporary
Food Establishment fees and Limited Food Services Establishment fees collected. Limited Food
Services Establishment fees collected on a monthly basis must be reported on ZZZZ lines of Food
and Lodging activity number.

A local account shall be maintained for unexpended earned revenues (i.e., Title XIX fees, private
insurance or private pay [cash]). Accounts shall be maintained in sufficient detail to identify the program
source generating the fees.

The amount of Title XIX fees budgeted and expended in FY 2019-2020 must equal or exceed the amount
of Title X1X revenues earned during FY 2017-2018. The State will not approve program activity budgets
that do not include an amount of Title XIX fees sufficient to meet the requirements of this section. The
State may waive this requirement if the Department provides sufficient justification.

The elements and fields specific to the Edit Line Item page are illustrated below and described in the table
that follows. The definitions of common elements such as the Print icon/link or Login/Logout can be
found in Appendix B. Common Elements Found on DPH Aid to Counties Database pages.

5.2 Entering Monthly Expenditures and Revenue

Step 1. Click the Line link in the menu at the top of the page currently being viewed in the DPH Aid to
Counties Database. The Line Item List page will display. Select the Activity Line Item that you
want to “draw down” state allocated funds for.

/2 DPH Aid To County - Windows Internet Explorer _[&]x]
2 R 3 oo
g ‘?l;—,’ http: /atcdev. dhhs. state. nc.us/displaylineitem. aspx O] [+ @ DPH Aid To County ” ALA

Fle FEdit View Favorites Tools Help

515 £ |Property Details £ | aboutblank | = SuggestedSites * 2 | Get more Add-ons *

User Acceptance Testing

Reports Allocations/County

Line Item List m Waiting County User Entry

. . 3 . Requested:
Select Fiscal Year: Reporting Month of: Search Loc 101:
Loc 102:

Loc 103:

Teen Pregnancy:

DENR:

Bioterrorism:

Temporary Food Establishment Fees:
Grand Total:

Page: 1 of1

Activity Fund RCC FRC Description Begin Date End Date Fiscal Year Remaining Allocations Amount Requested Local 101 Local 102 Local 103 L’:ghp"““a““‘ DENR Bioterrorism 004

13A1 5740 00 Women's Health 7172014 6/30/2015 14156 $0.00 $0.00 $0.00 $000

1161 4110 00  General Aid-to-County 6172014 5/31/2015 1415 $266,340.00 $0.00 $0.00 $0.00
13A1 592C FP  Pharmacist Sopdeee=fOt Family Planning - 1/12th 6/1/2014  6/29/2014 1415 $1.250.00 $0.00 $0.00 $0.00 $0.00 $0.00 $000
13A1 582D FP Pharmacist Services for Family Planning 11/12ths 7/1/2014  5/31/2015 1415 $13,750.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 $0.00 50.00

ZZ77 ZZ777Z  Local Use Only - General Aid-io-County 6172014 5/31/2015 1415 $0.00 $0.00 £0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
13A2 5404 GF WIC Nutrition Education 10/1/2014 5/31/2015 1415 $514,119.00 $0.00 $0.00 §0.00 $0.00 $0.00 $0.00 $000 $0.00
13A2 5409 GE WIC BF Promotion & Support 6172014 9/30/2014 1415 $98,833.00 $0.00 £0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
13A2 5403 GE WIC Client Services 6/1/2014  9/30/2014 1415 $696,475.00 $0.00 $0.00 §0.00 $0.00 $0.00 $0.00 $000 $0.00
13A2 5403 GF WIC Client Services 10/1/2014  5/31/2015 1415 $1.,382,984.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 50.00 $0.00
13A2 5405 GF  WIC General Admin 10/1/2014  5/31/2015 1415 $143,443.00 $0.00 £0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
13A2 5404 GE WIC Nutrition Education 6172014 9/30/2014 1415 $257,059.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
13A2 5405 GE WIC General Admin 6172014 9/30/2014 1415 $71,722.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
13A2 5409 GF WIC BF Promotion & Support 10/1/2014  5/31/2015 1415 $1,665.00 $196,000 00 §0.00 §0.00 $0.00 $0.00 $0.00 5000 $0.00
1313 372A 8W WISEWOMAN 6/1/2014  6/30/2015 14115 $0.00 $0.00 £0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
ZZZZ ZZ ZZ LOCAL USE ONLY WISEWOMAN 61212014 5/29/2015 1415 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
873 1153 4751 00  Environmental Health 6172014  5/31/2015 1415 $10.00 (£10.000 £0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

16 Resulis Available

WIC-FRC ZZ: Ifﬁl] a0
WIC-FRC GF: [$0.00

NC DHHS DPH Aid To Counties V2.0 Last Modified 9/13/2014
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Step 2. Once you click on the Activity Line Item the following screen will open. Enter the amount
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requested in the box available. Click Save.

/& DPH Aid To County - Windows Internet Explorer
@ ol PEl[&|[ {22 DPH Aid To County x

File Edit View Favorites Tools Help

=.5tate.nc.u:

S5 2 Property Details 2 | aboutblank |- Suggested Sites = = | Get more Add-ons ~

User Acceptance Testing
. '

Dept of Health
and Human

Seruives

Home  SearchQBE  Reports Allocations/County  Line

Beginning Date: 711/2014 Ending Date: 6/30/2015 Liquidation Period: 7/31/2015
i Requested Total:  Reported 101:  Reported 102: Reported 103: Reported Teen Reported DENR:  Reported Reported Temporary Food Establishment Total Reported:
50.00 50.00 $0.00 $0.00 Pregnancy $0.00 Bioterrori Fees $0.00
Match: $0.00 : § 0.0

. o e
T o0

oo

Local Budget 102 [

e e i s R [T Srermemenes wower | TR

H Denotes a required data entry fiekd. | save || Cancel |

NC DHHS DPH Aid To Counties V2.0 Last Modified 9/13/2014

|F\\E Find Disable View Images Cache Tools Validate | Browser Mode: IE10 Document Mode: Quirks = 2 x|
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Step 3. To report Revenue and County Contribution 101 requests, click on the associated ZZZ line for
the Activity Line Item you are reporting for. The following screen will appear.
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Health Check Program Gui.. T Locate Examination - AAPC

Hedlo, Kathleen
Logout

Aid To Counties
Database

00 Reported 101 Reported 102: =d 103 Pregnancy Reported DENR: mporary Food Establishment Fees Total Reported:

RCC Frrg

I

P Toun Pranancy Match

L
Bio 0.0

NC DHHS DPH Ald To Counties V4.0 Last Modified 8101/2016
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Step 4. Enter the amounts for County Appropriations 101, Medicaid Revenue 102, and Other Local
Revenue 03. Line items entered against these local budget accounts are not posted to NCAS as no state
funds are used for these expenditures. Click Save

The Detailed Line Items List will display with a summary of the newly entered line item, as well as any
previously entered line item for the funding item. Click Cancel to return to the Line Item List.
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/5 DPH Aid To County - Windows Internet Explorer =181
@@ = I;—} http: dev.dhhs.state.nc.us/displayDetailltem. aspx ,Dj B ||+ /22 DPH Aid To County x fub e {'}

File Edit View Favorites Tools Help

9% 2 Property Detals = aboutblank |~ Suggested Sites » = | Get more Add-ons ~

hh User Acceptance Testing

Hello, Tina
2 A Logout
Dept of Health AidTo Counties
Services Datal;

Home  SearchQBE  Reporis Allocations/County  Line DHHS  Disclaimer

Detail Line ltems List

Environmental Health
County: WAKE  Fiscal Year: 14/15 Month: February
Activity:873 Fund 11153 RCC 4751 FRC 00

Reported Mth  Expenditure/Amended Mth Amount Requested Local 101 Local 102 Local 103 Teen Pregnancy DENR  Bioterrorism  Temporary Food Establishment Fees User Stamp Date Stamp
[Edit|February January (510.00) $0.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 Tamella McNeil 1/14/2015

1 Result Available

|Fie Fnd Dssble View Images Cache Took Valdate | Browser Mode: IE10 Document Mode: Qurks = x|

Brsiert] | @ Bl €T @) S0 [GEFOOHMNREE B vawm

5.3 Adding line items

Step 1: If you have amendments to make (from a prior month), Click the Add Line Item button and the
Edit Line Item page will display (this page will display automatically as a result of clicking the Activity
Number on the Line Items List page if no previous line items have been entered for the funding item)
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/2 DPH Aid To County - Windows Internet Explorer
@. y = [& hie:

NEIES|
atcdev. dhhs. state nc.us/displayDetailtem. aspx A=l &[*2] @ opHadTo County x ) A 3
Fle Edt View Favorites Tooks Help
9 £ | Property Details £ | aboutblank

Suggested Sites ~ = | Get more Add-ons -

User Acceptance Testing
i -

Hello, Tina
Dast o Helth Aid 1o Counties
“arslves. ata

Logout

Home  SearchQBE Reports Allocations/County  Line
Detail Line ltems List

Environmental Health
‘County: WAKE Fiscal Year: 14115  Month: February
Activity:873 Fund 1153 RCC 4751 FRC 00

Reported Mth  Expenditure/Amended Mth Amount Requested

Local 101 Local 102  Local 103 Teen Pregnancy DENR  Bioterrorism  Temporary Food Establishment Fees User Stamp
February January (510.00) $0.00 $0.00 £0.00 $0.00 $0.00 0.0 £0.00 Tamella.McNeil  1/14/2015
1 Result Available

NC DHHS DPH Aid To Counties V2.0 Last Modified 9/13/2014

|F\\e Find Disable View Images Cache Tools Validate | Browser Mode: IE10 Document Mode: Quirks
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Step 2: Click Edit to open the detail for any existing lines. If no lines exist, or you need an additional
line to report amendments, Click the Add Line Item.

When making amendments to prior entries be sure to enter the correct month of the
expenditure on the data entry screen.
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e @ https //atcdhhs statencus/editlineltem.asp L~ & & @ DPH Aid To County
File Edit View Favorites Tools Help

= € dhhs DPH WHB Agreemen... ] https—files.nc.gov-nedhhs-... & |5 Reasons Why Parents Mi... | Health care Provider Taxon... &] ATC #|NCID £ Health Check Program Gui... T Locate Examination - AAPC

Hellg, Kathleen
Logout

Home SearchQBE Reports Fund  Fund Authorization  Allocations/County ~Line  ATCUsers DHHS  Disclaimer

Edit Line tem

Local use only- Matemal Health
County: DARE
Beginning Date: 6/1/2018 Ending Date: 513112019 Liquidation Period: 6/30/2019

Activity: 101 Requested Total: §7.231.00 Reported 101: $183,740.00 Reported 102: $35,745.00 Reported 103: §3,652.00 Reported Teen Pregnancy Reported DENR: $0.00 Reported Bioterrorism Reported Temporary Food Establishment Fees Total Reported: $230,338.00
Match: $0.00 Match: $0.00 Match: §0.00

e
e
I

Local Budget 102 [i8 Teen Pregnancy Match [l

Local Budg

Teen Pregnancy Local Budget SR

‘Temporary For~ cstablishment Fees [}

Ex. nditure/Amended Month [

NC DHHS DPH Aid To Counties V4.0 Last Modified /0412016
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5.4 Entering and Modifying Line Items

County Users can enter line item amounts for state allocations as well as local budget accounts. Line
items must be certified for posting sequentially by a County Administrator. The line items will be posted
to NCAS before the county can be reimbursed. County Users can enter and/or modify line items as
necessary before the items are submitted to the County Administrator for posting. County Users can also
delete line items as necessary.

The following flowchart illustrates the actions taken in the DPH Aid to Counties Database by County
Users, County Administrators and State Administrators for the creation and certification of line items.
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Entering and Certifying of Line ltems Against County Budgets
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5.5 Deleting Line Items

County Users can delete line items as necessary before the line items are submitted to posting. This
would be necessary if you missed the prior month reporting deadline. You would be required to delete
the information, for example, in March prior to re-entering in the April report.

Step 1. Click the Line link in the menu at the top of the page currently being viewed in the DPH Aid to
Counties Database. The Line Item List page will display.

/6 DPH Aid To County - Windows Internet Explorer & x|
T 9 r v
L€ ] LT Pl B[] 2 op aiaTo county x i gs £83

File Edit View Favorites Tools Help

ev.dhhs.state.nc.us/disp)

9% 2|Property Detals = aboutblank |~ Suggested Sites * = | Get more Add-ons ~

hh User Acceptance Testing

Dept of Health A 3 :
Eh AidTo Counties
Seruicas

Allocations{County

Line Item List m Waiting County User Entry

County: WAKE

Select Fiscal Year: m_l

Page: 1 of 1
ity Fund RCC FRC Desc Begin Date End Date Fiscal Year Rem: t Requested Local 101 Local 102 Local 103 L‘ftghp""“"““ DENR Bi

13A1 574D 00 Women's Health 7H12014  8/30/2015 14/15

1161 4110 00 General Aid-to-County 8172014 5311201514115 $266,340.00 50.00

13A1 592CFP  Pharmacist Services for Family Planning - 1/12th §/1/2014  6/20/2014 14115 §1,250.00 $0.00 £0.00 $0.00 £0.00 §0.00 §0.00 $0.00 50.00
110 13A1 592D FP Pharmacist Services for Family Planning 11/12ths 7/1/2014  5/31/2015 14115 $13,750.00 §0.00 §0.00 50.00 $0.00 50.00 $0.00 $0.00 50.00
110 ZZ7Z ZZZ7 77 Local Use Only - General Aid-io-County 61/2014 531720151415 §0.00 50.00 $0.00 50.00 50.00 50.00 §0.00 $0.00 50.00
403 13A2 5404 GF  WIC Mutrition Education 10/1/2014 5/21/2015 14115 $514,119.00 $0.00 £0.00 $0.00 £0.00 $0.00 $0.00 $0.00 50.00
403 13A2 5400 GE WIC BF Promotion & Support 6/1/2014  9/20/2014 14115 $08,833.00 $0.00 £0.00 $0.00 50.00 §0.00 §0.00 $0.00 50.00
403 13A2 5403 GE WIC Client Services 6/1/2014  9/30/2014 14115 $696,475.00 §0.00 $0.00 50.00 $0.00 50.00 $0.00 $0.00 50.00
403 13A2 5403 GF  WIC Client Services 10172014 5311201514115 $1,392,984.00 $0.00 £0.00 50.00 £0.00 §0.00 §0.00 $0.00 50.00
403 13A2 5405 GF  WIC General Admin 10/1/2014 5/21/2015 14115 $143,443.00 §0.00 £0.00 $0.00 £0.00 $0.00 $0.00 $0.00 50.00
403 13A2 5404 GE WIC Nulrition Education 8172014 9/3012014 14115 $257,059.00 50.00 $0.00  S0.00  SD.00  S0.00 $0.00 50.00 50.00
403 13A2 5405 GE WIC General Admin 6172014  9/3012014 14115 §71,722.00 50.00 S0.00  S000  SD.00  S0.00 $0.00 50.00 50.00
403 13A2 54090 GF  WIC BF Promotion & Support 10M1/2014  5/31/2015 14115 $1,666.00 $196,000.00 £0.00 $0.00 £0.00 $0.00 §0.00 $0.00 50.00
465 1313 372A SW WISEWOMAN 6/1/2014  6/30/2015 14115 $0.00 50.00 $0.00 $0.00 %0.00 50.00 5000 $0.00 50.00
465 7777 ZZ ZZ LOCAL USE ONLY WISEWOMAN 6/2/2014 52912015 14115 $0.00 50.00 $0.00  S0.00  SD.00  S0.00 $0.00 50.00 50.00
&73 1153 4751 00 Environmental Health 6/1/2014  5/31/201514/15 §10.00 (510.00) £0.00 $0.00 £0.00 $0.00 $0.00 $0.00 50.00

16 Resulis Available

WIC-FRC ZZ: |50.00
WIC-FRC GF: [$0.00

NC DHHS DPH Aid To Counties V2.0 Last Modified 9/12/2014
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Step 2. The Select Month field defaults to the current month. Select another month from the Select
Month drop-down list box as necessary.

Step 3. Click the Activity Number you need to delete. The Detailed Line ltems List page will display.
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/2 DPH Aid To County - Windows Internet Explorer
@ & I | (20|82 2 DPH Aid To County x

File | Edit View Favorites Tools Help

.dhhs.state.nc.us/displa

=

55 2PropertyDetals 2 |aboutblank - Suggested Sites = = | Get more Add-ons -

Hello, Tina
; A Logout
Oagt o Hlth DPH Aid To Counties

Geruices [Data

Home  SearchQBE  Reports Allocations/County  Line

Detail Line Items List

Environmental Health
‘County: WAKE Fiscal Year: 14115  Month: February
Activity:873 Fund 1153 RCC 4751 FRC 00

Reported Mth  Expenditure/Amended Mth Amount Requested Local 101 Local 102  Local 103 Teen Pregnancy DENR  Bioterrorism  Temporary Food Establishment Fees User Stamp Date >tamp
February January (810.00) §0.00 50.00 80.00 50.00 §0.00 &0.00 Tamella.McNeil  1/1

1 Result Available

User Acceptance Testing
i -

NC DHHS DPH Aid To Counties V2.0 Last Modified 9/13/2014

|Fie Find Dseble View Images Cache Took Velidate | Browser Mode: IE0 DocumentMode: Quirks =2 x|
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Step 4. Click the Delete button next to the line item to be deleted. A delete confirmation page will
display.

Step 5. Click the Yes button to delete the line item. The Detailed Line Items List will re-display with the
remaining line items.
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6. Posting Line Items

Once a County User enters all line items to be posted for that month, he/she can submit all line items for
posting and reimbursement from the state funds allocated to the county. Line items must be certified
sequentially by a County Administrator and a State Administrator and then posted to NCAS before the
county can be reimbursed.

6.1  Submitting Line Items for Certification

Step 1. Click the Line link in the menu at the top of the page currently being viewed in the DPH Aid to
Counties Database. The Line Item List page will display.

/6 DPH Aid To County - Windows Internet Explorer & x|
FREN < [ ~ IS
@@ = I,__=,' http://atcdev.dhhs. state.nc.us/displaylineitem.aspx /Dj 24| | \,—g DPH Aid To County x Ul a8 597

File Edit View Favorites Tools Help

9% 2 Property Detals = aboutblank |~ Suggested Sites » = | Get more Add-ons ~

User Acceptance Testing

i) Dept of Heattl
L4 = v
Allocations{County  Line DHH
Line ltem List m Waiting County User Entry

i . i . Requested:
Select Fiscal Year: Reporting Month of: Search Loc 101:

Loc 102:

Loc 103:

Teen Pregnancy:

DENR:

Bioterrorism:

Temporary Food Establishment Fees:
Grand Total:

Page: 1 of 1

Activity Fund RCC FRC Description Begin Date End Date Fiscal Year Remaining Allocations Amount Requested Local 101 Local 102 Local 103 L‘ftghp""“"’““ DENR Bioterrorism 1224

101 13A1 5740 00 Women's Health 712014 6/30/2015 1415 $0.00 50.00 $0.00 $0.00 50.00 $0.00
110 1161 4110 00 General Aid-to-County 6172014 5/31/2015 1415 $266,340.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 $0.00 $0.00
110 13A1 592CFP  Pharmacist Services for Family Planning - 1/12th 6/1/2014  6/20/2014 1415 §1,250.00 $0.00 £0.00 $0.00 §0.00 $0.00 §0.00 $0.00 50.00
110 13A1 592D FP  Pharmacist Services for Family Planning 11/12ths 7/1/2014  5/31/2015 1415 $13,750.00 §0.00 §0.00 §0.00 $0.00 $0.00 $0.00 $0.00 5000
110 ZZZZ ZZZ7 77  Local Use Only - General Aid-io-County 6172014 5/31/2015 1415 §0.00 50.00 $0.00 $0.00 §0.00 50.00 §0.00 50.00 50.00
403 13A2 5404 GF  WIC Nutrition Education 10/1/2014  5/31/2015 1415 $514,119.00 §0.00 £0.00 $0.00 §0.00 $0.00 $0.00 $0.00 50.00
403 13A2 5400 GE WIC BF Promotion & Support 612014 9/30/2014 1415 $98,833.00 §0.00 £0.00 §0.00 §0.00 $0.00 $0.00 $0.00 50.00
403 13A2 5403 GE WIC Client Services 6/1/2014  9/30/2014 1415 $696,475.00 §0.00 §0.00 §0.00 $0.00 $0.00 $0.00 5000 $0.00
403 13A2 5403 GF  WIC Client Services 107172014 5/31/2015 1415 $1,392,084.00 50.00 £0.00 $0.00 £0.00 $0.00 $0.00 30.00 50.00
403 13A2 5405 GF  WIC General Admin 10/1/2014  5/31/2015 1415 $143,443.00 §0.00 £0.00 §0.00 £0.00 $0.00 $0.00 $0.00 $0.00
403 13A2 5404 GE WIC Nutrition Education 6172014 9/30/2014 1415 $257,059.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 50.00 $0.00
403 13A2 5405 GE WIC General Admin 6172014 9/30/2014 1415 $71,722.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 $0.00 $0.00
403 13A2 5409 GF  WIC BF Promotion & Support 107172014 5/31/2015 1415 $1,665.00 $196,000.00 £0.00 $0.00 £0.00 $0.00 $0.00 30.00 50.00
465 1313 372A SW WISEWOMAN 6/1/2014  6/30/2015 1415 $0.00 50.00 §0.00 50.00 $0.00 3000 $0.00 5000 5000
465 7777 7ZZ 77 LOCAL USE ONLY WISEWOMAN 61212014 5/29/2015 1415 $0.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 50.00 $0.00
273 1153 4751 00  Environmental Health 6/1/2014  5/31/2015 1415 $10.00 (510.00) £0.00 $0.00 §0.00 $0.00 $0.00 $0.00 50.00
16 Resulis Available
WIC-FRC £Z: I$U.UU
WIC-FRC GF: [$0.00

NC DHHS DPH Aid To Counties V2.0 Last Modified 9/12/2014
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Note that the Line Items column displays the number of line items that have been entered that month for
the particular state allocated budget.

Step 2. Click the Submit Month button to submit the line items for certification.

Step 3. If you need to add or modify existing line items before the monthly line items are certified for
posting, click the Un-submit Month button. Modify or add new line items as necessary. Once all
changes are complete, click the Submit Month button to restart the certification/posting process
for that month.
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6.2 Local Health Director Approves

Once all items have been entered into the database, the County User moves the report up the approval
chain to the Local Health Director.

For District Health Departments, the Health Director certifies the report and submits it to the State. For
non-District Health Departments, the next step in the approval process is certification by the County
Administrator.

6.3 County Administrator Certification of Line Items

Once the County User submits the month’s line items, the County Administrator can review and certify
these line items. Once certified by a County Administrator, the month must be certified by a State
Administrator before the line items can be posted to NCAS.

Step 1. Click the Line link in the menu at the top of the page currently being viewed in the DPH Aid to
Counties Database. The Line Item List page will display.
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/2 DPH Aid To County - Windows Internet Explorer
)
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File Edit View Favorites Tools Help

dhhs.state.nc.us/displa

55 2PropertyDetals 2 |aboutblank - Suggested Sites = = | Get more Add-ons -

Wi User Acceptance Testing
r

Gt of ot DPH Aidifo Counties
Geruices [Data
Home  SearchQBE  Reports Allocations /County
Line ltem List Waiting County Admin Approval

‘County: WAKE
Select Fiscal Year: m Reporting Month

Grand Total:
Page: 1 0of 1

Activity Fund RCC FRC Description Begin Date End Date Fiscal Year Remaining Allocations Amount Requested Local 101 Local 102 Local 103 ::ghp"““a“"'y DENR Bioterrorism

13A1 5740 00 Women's Health 7172014 B/30/2015 1415 50.00 $0.00

1161 4110 00 General Aid-fo-County 6172014 53112015 1415 §266,340.00 $0.00
110 13A1 592CFP  Pharmacist Services for Family Planning - 1/12th 6/12014  6/29/2014 14/15 $1,250.00 50.00 $0.00  S000  S0.0D  $0.00 $0.00 $0.00 50.00
110 13A1 592DFP  Pharmacist Services for Family Planning 11/12ths 7/12014  5/31/2015 1415 $13,750.00 $0.00 $0.00  S0.00  S0.00  $0.00 $0.00 $0.00 50.00
110 7777 777777 Local Use Only - General Aid-to-County 6172014 53112015 1415 50.00 50.00 $0.00 S000  S0.00  $0.00 50.00 $0.00 50.00
403 13A2 5404 GF WIC Nulrition Education 101172014 5/3172015 1415 $514,119.00 50.00 $0.00  S000  S0.0D  $0.00 $0.00 50.00 50.00
403 13A2 5409 GE WIC BF Promotion & Support 6172014 9/3012014 1415 $98,833.00 50.00 $0.00  S000  S0.0D  $0.00 $0.00 $0.00 50.00
403 13A2 5403 GE WIC Client Services 6172014 9/3012014 1415 §696,475.00 $0.00 $0.00  S0.00  §0.00  $0.00 §0.00 $0.00 $0.00
403 13A2 5403 GF  WIC Client Services 1012014 5/31/2015 1415 §1,392,984.00 50.00 $0.00 5000  S0.00  $0.00 50.00 50.00 50.00
403 13A2 5405 GF WIC General Admin 1012014 531120151415 §143,443.00 $0.00 $0.00  S0.00  S0.00  $0.00 $0.00 50.00 50.00
403 13A2 5404 GE WIC Nutrition Education 6172014 93012014 1415 §257,059.00 $0.00 $0.00  S0.00  §0.00  $0.00 50.00 $0.00 50.00
403 13A2 5405 GE WIC General Admin 6172014 9/3012014 1415 §71,722.00 $0.00 $0.00  S0.00  §0.00  $0.00 50.00 $0.00 50.00
403 13A2 5409 GF WIC BF Promotion & Support 101172014 53172015 1415 $1,665.00 5196.000.00 $0.00  S000  S0.0D  $0.00 $0.00 $0.00 50.00
465 1313 372ASW WISEWOMAN 6172014 6/3012015 1415 $0.00 $0.00 $0.00  S0.00  S0.00  $0.00 $0.00 50.00 50.00
465 777z 7Z ZZ LOCAL USE ONLY WISEWOMAN 6212014  5/2912015 1415 50.00 50.00 $0.00 S000  §0.00  $0.00 50.00 50.00 50.00
873 1153 4751 00 Environmental Health 6172014 53112015 1415 $10.00 (510.00) $0.00  S000  S0.0D  $0.00 $0.00 $0.00 50.00

16 Results Available

WIC-FRC ZZ: Ifﬁl] a0
WIC-FRC GF: [$0.00

NC DHHS DPH Aid To Counties V.
< >

|Fie Find Dseble View Images Cache Took Velidate | Browser Mode: IE0 DocumentMode: Quirks =2 x|
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Step 2.  To review line items submitted for a particular funding item, click the blue button for the
funding item. The Detailed Line Items List page will display.
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e 2 https s state.nc.us, yL It D - @& | DPH Aid To County
File Edit View Favorites Tools Help

5 NC ncdhhs Medicaid Transfor.. @ dhhs DPH WHB Agreemen... & https--files.nc.gov-ncdhhs-... | & |5 Reasons Why Parents Mi.. W/ Health care Provider Taxen... @ ATC @ NCID & Health Check Program Gui...

Hello, Kathleen
Logout

Home SearchQBE Reports fund  Fund Authorization  Allocations/County  Line  ATCUsers DHHS  Disclaimer

Detail Line Items List

Local use only- Maternal Health
County : ALAMANCE  Fiscal Year : 18/19  Month : April
Activity : 101 Fund : 7227 RCC:227Z FRC:2Z

F_morted Wi ExpenditureiAmended Mth ] Amount Requested | Local 101 | Local 102 1 Local 103 | Teen Pregnancy | DENR | _Bioterrorism | Temporary Food Establishment Fees
$0.00

March s0.00 54240873  $1868643  $14600 5000 s000  $0.00 Becky Perkins 4112019

1 Result Available

NC DHHS DPH Akl unties V4.0 Last Mo

Vg3 s o™

(@] ] elm]

Step 3. To view all the details for a particular line item, click the View button next to the appropriate
line. The Edit Line Item page will display.
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File Edit View Favorites Tools Help

ev.dhhs.state.nc.us/=ditline

55 2PropertyDetals 2 |aboutblank - Suggested Sites = = | Get more Add-ons -

Wi User Acceptance Testing
r=u

Hello, Tina
i A Logout
Oagt o Hlth DPH Aid To Counties
Geruices [Data

Home  SearchQBE  Reports Allocations/County  Line

wamen's Healfh

‘County: WAKE
Beginning Date: 7/1/2014 Ending Date: 6/30/2015 Liquidation Period: 7/31/2015
Requested Total: Reported 101: Reported 102: Reported 103: Reported Teen Reported DENR: Reported Reported Temporary Food Establishment Total Reported:

$0.00 50.00 $0.00 $0.00 Pregnancy $0.00 Bioterrorism

Fees $0.00
Match: $0.00 Match: $0.00 Match: $0.00

T |

Lo 5740

oo

L

LR 0] 50.00

Local 102 EIRi]

Teen Pegnancy Match {11}

I+

Bioterrorism Match B[]

I 6enotes a required data entry field. m m

NC DHHS DPH Aid To Counties V2.0 Last Modified 9/13/2014

|F\\E Find Disable View Images Cache Tools Validate | BrowserMode: IE10 DocumentMode: Quirks =0 x
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NOTE:

County Administrators cannot modify line items. If a particular line item requires
modification, the entire month must be unsubmitted by a County User, who will then
make the modification to the line item and resubmit the month for County Administrator
and State Administrator certification.

Step 4. Click the Line link in the menu at the top of the page to return to the Line Item List page. Click
the Certify Month button to certify the line items and submit the items to the State
Administrator for certification.

32 of 45



/6 DPH Aid To County - Windows Internet Explorer & x|
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File Edit View Favorites Tools Help

9% 2 Property Detals = aboutblank |~ Suggested Sites » = | Get more Add-ons ~
hh User Acceptance Testing

Dept of Health
an
Services

Home SearchQBE  Reports Allocations{County

Line ltem List Waiting County Admin Approval

Select Fiscal Year: m_l Reporting Month of: m Search Requested:

Temporary Food Establishment Fees:
Grand Total:

Page: 1 of 1

Begin Date End Date Fiscal Year Remaining Allocations Amount Requested ocal 102 Local 103

Teen Pregnancy
5 DENR

Matcl

101 13A1 5740 00 Women's Health 712014 6/30/2015 1415 $0.00 50.00 $0.00 1 5000 $0.00
110 1161 4110 00 General Aid-to-County 6172014 5/31/2015 1415 $266,340.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 $0.00 $0.00
110 13A1 592CFP  Pharmacist Services for Family Planning - 1/12th &/1/2014  6/29/2014 1415 $1,250.00 §0.00 £0.00 §0.00 £0.00 $0.00 §0.00 $0.00 $0.00
110 13A1 592D FP  Pharmacist Services for Family Planning 11/12ths 7/1/2014  5/31/2015 1415 $13,750.00 §0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
110 ZZ7F7 ZZZ7ZZ  Local Use Only - General Aid-io-County 6172014 5/3112015 14115 §0.00 §0.00 $0.00 §0.00 $0.00 50.00 §0.00 $0.00 $0.00
403 13A2 5404 GF  WIC Nutrition Education 10/1/2014  5/31/2015 14115 $514,119.00 §0.00 £0.00 §0.00 £0.00 $0.00 §0.00 $0.00 $0.00
403 13A2 5409 GE WIC BF Promotion & Support 6172014 9/30/2014 14115 $98,833.00 §0.00 £0.00 §0.00 £0.00 $0.00 $0.00 $0.00 $0.00
403 13A2 5403 GE WIC Client Services 6172014 9/30/2014 14115 $696,475.00 §0.00 $0.00 $0.00 $0.00 $0.00 $0.00 5000 $0.00
403 13A2 5403 GF  WIC Client Services 10/1/2014  5/31/2015 14115 $1,392,984.00 §0.00 £0.00 §0.00 £0.00 $0.00 §0.00 $0.00 $0.00
403 13A2 5405 GF  WIC General Admin 10/1/2014  5/31/2015 1415 §143,443.00 §0.00 $0.00 §0.00 £0.00 $0.00 $0.00 $0.00 $0.00
403 13A2 5404 GE WIC Nutrition Education 6172014 9/30/2014 1415 $257,059.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 50.00 $0.00
403 13A2 5405 GE WIC General Admin 6172014 9/30/2014 1415 $71,722.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 $0.00 $0.00
403 13A2 5409 GF  WIC BF Promotion & Support 10/1/2014  5/31/2015 14115 $1,665.00 §196,000.00 £0.00 §0.00 £0.00 $0.00 $0.00 $0.00 $0.00
465 1313 372A SW WISEWOMAN 6/1/2014  6/30/2015 14115 $0.00 §0.00 $0.00 $0.00 $0.00 3000 $0.00 5000 5000
465 7777 7ZZ 77 LOCAL USE ONLY WISEWOMAN 61212014 5/29/2015 1415 $0.00 50.00 $0.00 50.00 $0.00 $0.00 $0.00 50.00 $0.00
873 1153 4751 00  Environmental Health 6172014  5/31/2015 1415 $10.00 (510.00) £0.00 §0.00 £0.00 $0.00 §0.00 $0.00 $0.00

16 Resulis Available

WIC-FRC ZZ: I$U.UU
WIC-FRC GF: [50.00

NC DHHS DPH Aid To Counties V2.0 Last Modified 9/12/2014
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NOTE:

The Certify Month button will display only if the line items for the month have been
submitted by a County User for posting.

If the month has not already been certified by a State Administrator, County Administrator certification
can be recalled by clicking the Un-certify Month button.

Step 5. Click the Yes button under the certification statement at the center of the page. The Line Item
List page will display with County Admin Approved.
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hh User Acceptance Testing

Dept o Haal _,!_U _]'- Counties
Services

Home  SearchQBE  Reports Allocations[County  Line
As officers of] ereby certify that th itures billed f on the
Local Health ict Expent :I(ure Rep r| " m DHHS 2948 Revlsed] for the above month were
incurred or delivered according to the pr | further certify that any

required matching expenditures have been \ncunzd i thet these expenditures submitted a
o the ofitial ageney Amancial records ac an expense. Further, 1o the best of my knowledge and belief that
& have complied with all laws, regulations, and contractual provisions that are conditons of payments

imcier this s agreement

NC DHHS DPH Aid To Counties V2.0 Last Modified 9/13/2014
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6.4 State Administrator Certification of Line Iltems

Once a Count Administrator certifies the month’s line items for posting, a State
Administrator can review and certify the line items for the month and posting to NCAS.

State Administrators cannot modify county line items. If a particular line item requires
modification before posting to the NCAS, the entire month must be uncertified by the County
Administrator, then unsubmitted by a County User, who will then make the modification of
the line item and resubmit the month for the County Administrator and State Administrator
certification.

6.5 Posting to NCAS

State Supers can export the certified line items for the month from the DPH Aid to Counties
Database for posting to the NCAS.

Line items for the month cannot be modified once the NCAS export has been performed. If a
line item is posted to NCAS in error, an adjustment can be entered as a new line item
(amendment) in the following month’s ATC report.
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6.6 North Carolina Accounting System (NCAYS)
Report

Step 1. Click the Reports link in the menu at the top of the page currently being viewed in the DPH Aid
to Counties Database. A drop down menu will appear.

[E=N RER =5

° @ https//atc.dhhs statencus/ReportsMenuaspx O ~ @ G | @ DPH Aid To County
File Edit View Favorites Tools Help

% @ dhhs DPH WHB Agreemen... & https-—files.ncgov-ncdhhs-... & |5 Reasons Why Parents Mi... W|Health care Provider Taxon.. & ATC %|NCID & Health Check Program Gui.. T Locate Examination - AAPC

Hello, Kathleen

Y e DPH Da
S are touman
‘Services gic

Aid To Counties Reporting Menu

¢  ATCUsers DHHS  Disclaimer

Ble O Fn B @E|6]c VW S 0lE & @ m on P ) i 952AM

Step 2. Select the NCAS Payment Report

Step 3. Select the month you want to review/print. The current month is the default.
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° @ https://atc.dhhs state.ncus/displayWeekRep.aspx O = @ © | @ DPH Aid To County
File Edit View Favorites Tools Help

% @) dhhs DPH WHB Agreemen... & https—files.ncgov-ncdhhs-... & |5 Reasons Why Parents Mi... W|Health care Provider Taxon... & ATC |NCID

& Health Check Program Gui... T Locate Examination - AAPC

A Hedlo, Kathleen

#DPH . % =

Sarvices

Home SearchQBE  Reports Fund  Fund Authorization  Allocations/County  Line  ATCUsers DHHS  Dis

Weekly Report

Page 10f1
N I S S S T m
536260116 13A1 5116 00 Heaithy Beginnings $70,000 00 85 837 84 $38 728 68 $31271.32
536260151 13A1 5735 AP HMHC - FP - October start $1,849.00 $1,849.00 $1,349.00 $0.00
536260165 13a1 5700 AR Infant Mortality Reduction $37,916.00 $986.51 $37.916.00 $0.00
536260165 13A1 5700 AR Infant Mortality Reduction $37,916.00 $303328 $3033.28 $34 88272
536260318 1271 5318 AR Care Coordination for Children $3,100.00 $1,609.00 $3,109.00 $000
536260351 12N 5745 AR Child Health $4,682.00 $4,982.00 $4,982.00 $0.00
536260403 1342 5403 GK WIC Client Services $230,001 00 $20 6830 43 §73546 16 $156 451 84
536260403 13A2 5404 GK WIC Nutrition Education $212,001.00 $23,410.88 $72,917.56 $130,003.44
536260403 13A2 5405 GK WIC General Admin $38,000 00 $6,976 54 $18210.06 $19,780 64
536260403 13A2 5409 GK WIC BF Prometion & Support $17,508.00 $1,556.51 $4,850.74 $12,648.26
536260415 13A2 570C Ja WIC Breastfeeding Peer Counselor Program $36,233.00 $5358 81 $3168578 $4547 21
536260473 1262 4179 00 Minority Diabetes Prevention ngram $230,105.00 $11,856.36 $63,931.51 $166,173.49
536260514 1264 2680 EZ Preparedness and Planning $36,606.00 $1871.34 $24 086 83 $1282007
536260715 1331 827E VP Immunization Action Plan $5,000.00 $5,000 00 $5,000 00 $000
536260994 131 4601 RQ STD Drugs $5,152.00 $87.50 $552 61 $4,500.39
) 0 ses 2010 sauz sse2

& & 0@ =R 957AM

This report only includes State dollars that have been requested by the county. It does not include local
contributions (101) or revenue reported.

This report should match your deposit and the amounts in your monthly ATC report (Current). The
Encumbrance column indicates the Remaining Balance for each program line.

Return to top
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7. Reviewing Aid to Counties Reports

The report availability is dependent on user role. Please see below for clarification.

Step 1. Click the Reports link in the menu at the top of the page currently being viewed in the DPH Aid
to Counties Database. The Aid to Counties Reporting Menu page will display.

NOTE: County Users see a limited number of these reports as indicated below by ¥ All reports
listed are accessible by State Users.

= R =X
oo @ hitps://atc.dhhs state.ncus/ReportsMenu.aspx 2 ~ @ © | @ DPH Aid To County

File Edit View Favorites Tools Help

< @] dhhs DPH WHB Agreemen... & https—files.ncgov-ncdhhs-.. & |5 Reasons Why Parents Mi... W] Health care Provider Taxon.. & ATC |9 NCID

& Health Check Program Gui... T Locate Examination - AAPC

Hedlo, Kathleen
Logout

Aid To Counties Reporting Menu

£ County Signed Agresments

£ County Signed Aqrsements History

iz NCAS Payment Report ok,

NC DHHS DPH Aid To Counties V4.0 Last Modified 510172016

gle o @ &

Wi s Je & @ = oon o) i 1018AM |

NCAS Payment Report

Expense Line Item

Step 1. Select the Expense Line Item report from the Reports menu.

Step 2. Select the Fiscal Year and Month you want to view and/or print the report for. This
report replaces the need to “print screen” each time you complete a page in the ATC

monthly expense reporting screens. Select the print icon and the entire report will print at
one time.
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° @ https://atc.dhhs state.ncus/ReportViewer.aspx?Re O = @ © | @ DPH Aid To County
File Edit View Favorites Tools Help
% & dhhs DPH WHB Agreemen... & https—files.ncgov-ncdhhs-... & 5 Reasons Why Parents Mi... W] Health care Provider Taxon... & ATC |9 NCID &) Health Check Program Gui... T Locate Examination - AAPC ”

FiscalY 18/19 ~ CountyN:
e . e _ i, Bapr

Month  [January v

Line Item List

Totals for the month

Requested:  $95,356.10

County Name.
Fiscal Year:  18i19 County Appropriations 101:  $538,289.20
Reporting January Medicaid Revenues (local) 102:  $40,972.12
Month : Other Local Revenues(fees and grants)103:  $29,763.59
Teen Pregnancy: $0.00
Bioterrorism: $0.00
Temporary Food Establishment Fees: $0.00
Grand Total:  $704,381.01
Other Local
Fiscal |Remaining | Amount County m'.ff:; Revenues | Teen Te"rf:dnw Line
Activity| Fund [ RCC | FRC Description Begin Date | End Date -y .| Appropriations (feesand |Pregnancy | Bioterrorism
Year 101 (local) Items
grants) Match
102 102 Fees
101 [13a1 [sra0 |00 Maternal Health 612018 |5/3172019 [1819 [$0.00 0
101 |zzzz |zzzz |zz  |Local use only- Matemal Health 612018 |5/3112019 [1819 50.00 $43,818.03 $18,80138(ga54 5y [S000 0.00 5000 1
107 7777|7222 |ZZ Local use only-PCM for women Ineligible 6172018 |5/31/2018 |18/19 $0.00 $28,02510 $0.00 $0.00 $0.00 0.00 $0.00 1
for Medica
110 1161|4110 |00 General Aid-To-County 612018 |53172019 [1819  [$0.00 0
110 7772 72227 |22 Local use only- General Aid-to-County 6/1/2018 5/31/2019 |1819 $0.00 $13569473 $0.00 $162307 |30.00 0.00 5000 1
W

& & @ = oz ) WY
PLEASE NOTE: This report will not provide you with each line item detail. If you are making

amendments or have multiple line details, then you may choose to “print screen” for those
particular line items.

Audit Key report
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Audit Key Report
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Step 1: Select the Audit Key report from the Reports drop down menu.
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Step 2: Select the Fiscal Year for which you want to search. Click Search.

Step 3: The report will display a detail listing of all funds for the Fiscal Year selected, in numerical order
by Fund number. If you are looking for information on whether the fund is state or federal
you can use this report. It also provides other details about the fund, but no dollars are
attached in this report.

<]

- | &5 Reasons Why Parents Mi.. |W|Health care Provider Taxon.. & ATC @/NCID &] Health Check Program Gui..

At Key Report - SFY 1219

REC FRC

Fund Description

NOfn Carolina DEparmeNt of Health and HUMAN Services.

Award Titko (FRC)

Category  CFDA®
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A

[ Mosquito Abatement (Huricane Flarence)

A

(CHACHIP PEer Review

A

Vral Hepatits Prevention

General Communicabie Discase Conlrol

Trm

1175 5178
175 6710

[Emargency Overdose: Local Miligation o the Opioid

NomCaroina sC:

Antmicratal-Resistant Gonorhea

NortnCaroinasafiordabee CareActPropasaiorBuikding

71

Antimicrabial-Resistant Gonorrhea

NoCarinasaflardableCareActPropasaorBuikiing

760

Antmicrabial- Resistant Gonorrhea

Mo CarinasAflardableCareAtiPropasatorBuikding

Active Routes 1o School

A

Healthy Communities Acthities

A
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PreventiveHsatnSarvices

Heattny Communites Actmes.
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Minonty Diabetes Preventon Program

A
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(CLAS Standards Advancing Heath Equity

A

HPP And PHEP Cooperative Agreement

Cities Readiness initsative

NotCaroinasHospitalPreparedness?rogram-PublicH

HP? And PHEF Cooperative Agresment

[NomnCaroina sHospitalPreparedness?ogram-PudlicH

[NomnCaroina'sHospitalPreparednessPogram-PublicH
[PPHF2014 HDSP Diabetes Obesity
[PPHF2014 HDSP Diabeles Obesity

NCMIECHY Program
[NEMIECHProgram

INCMIECHY Progran

[PPHF2014 HDSP Diabetes Obwsity
[PPHF2014 HDSP Diabetes. Obesity
Tobacco Control Program

Tobaceo Control Program
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# 2 @ W oon ™) @ . 409PM

Step 4: Once you are done viewing this report, hit the back arrow in the top left corner of your screen.
This will return you to the Audit Key selection page. Hit the back arrow one more time to
return to the Reports menu.

Return to top
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APPENDIX A. Abbreviations, Acronyms &

Definitions

Abbreviation / Acronym Definition

ATC Aid to Counties Database

Activity The term used to address program line items within the ATC

Allocation The amount of funding provided to a local health department by
the state or county

Amendment A revision made in an ATC report to correct a prior entry

DHHS Department of Health and Human Services

DIRM Division of Information Resource Management

FRC Federal Reporting Code

Lig Liquidation, as in Liquidation Period or Liquidation Date (the last
month in which you may request state funds)

NC North Carolina

NCAS North Carolina Accounting System

NCID North Carolina Identification (ID)

RCC Responsibility Cost Center

Rolled back When the State Administrator returns the report to the county for
corrections

WIC Women, Infants and Children

Return to top
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APPENDIX B. Common Elements Found
on DPH Aid to Counties
Database Pages

Certain common elements are displayed on multiple pages of the DPH Aid to Counties Database. The
table that follows lists and describes how to use these common elements.

Field/Element Definition / Action Required

Search Click this button if you have selected a new county in the Select
County drop-down list box. This action will retrieve all budget items
for the selected county.

This icon indicates that data entry in the field next to which the icon
is displayed is required before the information can be saved.

Cancel Click this button to cancel the addition or modification of the
funding item in the DPH Aid to Counties Database.

Click this button to save the entered/modified line item information
in the DPH Aid to Counties Database.

Cancel Click this button to return to the Line Item List page.

County Users can click this button to enter a new line item for the

sh cit] Lme e funding item. When clicked, the Edit Line Item page displays.

This button displays only to County Users.

Click this button to edit a particular line item. When clicked, this
button displays the Edit Line Item page where the line item can be
modified. Line items cannot be modified if they have been
submitted for certification, unless certification is recalled and the
month unsubmitted by the County User. Line items posted to
NCAS cannot be modified; adjustments must be entered as new
line items for the next month.

m
=
=

This button displays only to County Users.

Click this button to view the details of a particular line item. When
clicked, this button displays the Edit Line Item page where the line
item detail can be viewed.

Yiew

This button displays to all users except the County Users who
have the ability to add and modify line items.
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Field/Element

Definition / Action Required

Click this button to delete the line item. Line items cannot be
deleted if a County Administrator or State Administrator has
certified the month’s line items, unless certification is “rolled back”
and the month has been unsubmitted by the County User. Line
items posted to NCAS cannot be deleted; adjustments must be
entered as new line items for the next month.

When clicked, a page will display asking “Are you sure you want to
delete this Line Item?” to ensure the delete function was not
selected in error. The Yes button on the confirmation page must be
clicked before the line item will be deleted.

This button displays only to County Users.

North Carolina State Seal

The official NC State Seal

DHHS Logo

The official logo for the NC Department of Health and Human
Services

DPH Aid to Counties Database

Click the name of the application to link to the DPH Aid to Counties
Database Home page.

Log in acknowledgement

This text only displays to users logged into the DPH Aid to
Counties Database. The log in acknowledgement contains a
greeting (“Hello”) as well as the first name of the person logged in.

Login/Logout

Click this link to log into or out of the DPH Aid to Counties
Database, respectively.

Home

Click this menu link to return to the DPH Aid to Counties Database
Home page.

Allocations (menu option)

Click this menu link to navigate to the Budget Items list page.

This link displays to all users of the DPH Aid to Counties
Database.

Line (menu option)

Click this menu link to navigate to the Line Items list page

This link displays to all users of the DPH Aid to Counties
Database.

Reports (menu option)

Click this menu link to navigate to the Reports drop-down list.

This link displays to all users of the DPH Aid to Counties
Database.

DHHS

Click this link to navigate to the NC DHHS web site Home page.

Disclaimer

Click this link to view the standard NC DHHS web site disclaimer.

NC DHHS DPH Aid To Counties
vX.X.X - Last Modified M/D/YYYY

A date stamp that provides the name of the web application being
viewed, the version number for the current release of the
application and the last date on which the current version
application was created.

Select Fiscal Year

Select the fiscal year for the funding items you wish to view from
this drop-down list. The default fiscal year is the current year.

Activity This column displays the required activity number for the funding
items available in the fiscal year.
Fund This column displays the required fund number for the funding

items available in the fiscal year.

42 of 45




Field/Element

Definition / Action Required

RCC This column displays the required NC Responsibility Cost Center
number for the funding items available in the fiscal year.
FRC This column displays the required Federal Reporting Code for the

funding items available in the fiscal year.

County Appropriations (101)

This column displays the amount requested/reported from Local
County appropriations.

This field is display only on some screens.

Medicaid Revenue by program-
local (102)

This column displays the amount reported for Medicaid Revenue.

This field is display only on some screens.

Other Local Revenue (103) Patient
fees, Insurance earnings, Grant or other
funding.

This column displays the amount reported for Other Local
Revenue

This field is display only on some screens.

Local Teen Pregnancy Budget

This column displays the amount of funds available in the local
teen pregnancy county budget.

This amount can be entered or modified by County Users and
County Administrators clicking the Edit button that displays on the
left side of the funding item row.

Local Bioterrorism (Preparedness)

This column displays the amount of funds available in the local
bioterrorism county budget.

This amount can be entered or modified by County Users and
County Administrators clicking the Edit button that displays on the
left side of the funding item row

Temporary Food Establishment Fee

This column displays the amount of funds available in the
temporary food establishment fee county budget.

This amount can be entered or modified by County Users and
County Administrators clicking the Edit button that displays on the
left side of the funding item row

State Allocation

The total amount of state funds allocated to the county for the
funding item.

This amount cannot be modified by County Administrators.
Changes to this amount must be entered by a State level Program
Users and certified by both the State level Budget Administrator
and a State Administrator before it will display in this column.

County The county that entered the line item for the funding item.
This field is display only.

Fiscal Year The fiscal year in which the funding item is available.
This field is display only.

Month The month in which the displayed line items were entered.
This field is display only.

Begin Date This column displays the first date on which the funding item is
available for use.

End Date This column displays the last date on which the funding item is

available for use.
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Field/Element

Definition / Action Required

Liquidation Period

This column displays the last date on which line items can be
entered for the funding item.

Amount Requested

This column displays the total amount of the line items that have
been entered by the county for reimbursement from state allocated
funds.

User Stamp This column displays the nhame of the user that entered the line
item.
This field is display only.

Date Stamp This column displays the date on which the user entered the line

item into the DPH Aid to Counties Database.
This field is display only.

# Results Available

The number of line items entered for the funding item displays in
this statement.

Return to top
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APPENDIX C. Technical Support

If you encounter difficulties using the DPH Aid to Counties Database, please contact your Local
Technical Assistance & Training Branch (LTAT) Administrative Consultant.

NCID Passwords may be changed by accessing the NCID Identity Manager Dashboard (home page) at
https://ncid.gov/idmdash/ or by contacting your county NCID Administrator.

Changes to County Users and County Administrators are handled electronically. Please use the electronic
form at https://www.ncdhhs.gov/itd/aid-county-atc-request-form to complete all changes to your county
level ATC Users. Once this form is submitted, you will receive notification once the change has been
made.

Return to top

***End of Document***
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